Instructions on logging into the new KMS Member Portal

1. Use the link below to open our Account Help page.

ACCOUNT HELP PAGE LINK: https://kmsonline.org/member-portal /check-account-status

Since you are already a member, scroll to “Check Account Status.” (pictured below). Enter
the email address associated with your KMS membership and click “Check Email”.

*If no account appears, a different email may be listed as your primary address. Try
another email until your account appears.

2, Member Login P |

Account Help

Know your login? Forgot password?

i passwurd

Not sure?

Check Account Status

Email Address

iohndoe@gmail.con’{

:



https://kmsonline.org/member-portal/check-account-status

2. When your account appears in a green box, click “Verify & Complete Profile.”
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Check Account Status

Email Address

johndoe@gmail.com

v/ Thank You for Being a Member!

Name: John Doe

Email: johndoe@gmail.com
Membership Level: Active

Status: Pending - New
Terms Accepted: No

Please verify your identity and complete your profile
to access your account.

A

Verify & Complete Profile



3. To verify your account, enter your current medical license number and click “Verify.”

*If your license number does not work, enter your previous license number (if
applicable). You can update the license number we have on file through your profile
once logged in.

Verify Your Account

Please confirm your medi

Email

johndoe@gmail.com

Medical License

[ 01-19751

A

We will not display or store the license you enter here; it is matched sscursly

against your account.



4. Set your new password and review the information we have on file. We kindly ask that
you take a moment to ensure everything is accurate, this helps us advocate better for you.
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Complete Your Profile

23352 SeT Your password a

Set Your Password

Password *

Confirm Password *

Password Requirements:

® Minimum 8 characters

Personal Information

First Name * Middle Name/Initial *

lohn B



5. Once your information is verified, click “Complete Profile.”

Shawnee

Home Address

Address Line 1

345 Comfy Rd

Address Line 2

City State

Topeka KS »
Zip Code County

25678 Shawnee >

Cancel Complete Profile



6. You'll then be directed to the Member Portal login page. Click “KMS Member Portal
Login”.

MEMBERSHIP  ADVOCACY DAY WELLNESS RESOURCES ABOUT KMSNEWSLETTER égf

Q@ Home | Member Portal

KMS Member Portal

gin with your account to access your member information

KMS Member Portal Login :

Forgot your password?

7. Use your new credentials to log in.

Kansas Medical Society

Email

|iohndoe@gmai|.com |

Password

> Log in Forgot password




8. Once logged in you will see your main home page, which holds your information. To pay
your dues, click the “Invoices” tab located in between “Profile” and “Events”.
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Member Portal

Welcome back, John Doe

Edit Profile Change Password

-

Name: John Doe User ID: 95673261
Middle Name: B Status: PendingNew
DO/MD: Level:

Suffix: Member Since: 01/01/25

MORE INFORMATION ABOUT YOUR MEMBER PROFILE - THESE ARE NOT INSTRUCTIONS

At the top of your Member Portal there are three buttons, Edit Profile, Change Password, and
Logout. Their titles explain their actions.

Edit Profile Change Password

Your profile holds three tabs. These are Profile, Invoices, and Events. These are explained below.

Profile Invoices &P Events

PROFILE: Here you can view the current information that we have on file. If you need to make an

adjustment, click “Edit Profile”. Make your adjustments and make sure to click “Save Changes”,
which is located at the bottom of the page.

INVOICES: This tab will hold and indicate any outstanding invoices that you may have. To settle any
open invoice, click the green “Pay Now” button located on the right-hand side of each invoice.

EVENTS: Here you may register for our annual Advocacy Day. If more events become available for
registration, we will make you aware.



9. Here you can view and pay any outstanding invoices. To pay your 2026 KMS Membership Dues,
click the green “Pay Now” button to the right of the invoice.
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Member Portal

Welcome back, Jo

Edit Profile Change Password

Profile Invoices 1 Events

Invoice # Date Type Amount Paid Status Action

04767 Nov 19, 2025 Application $550.00 $0.00 UNPAID m

10. Since this is your first time logging in, you will most likely be required to accept the
terms of use. Click “I agree...” and click “Continue”.
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Accept Wild Apricot’s Terms of Use

These terms of use apply to your use of Wild Apricot's websites, mobile apps, and services.

—_— | agree to the terms of use for Wild Apricot's websites, mobile apps, and services

—_— Continue Cancel



11. You will be navigated to an external payment portal. Here you may input your card

information to settle your invoice.

Kansas Medical Society

https://kansasmedicalsociety.wildapricot.org/

3 Credit card payment

Select payment method Details
© Apple Pay Invaice #04767

O Pay with credit/debit card . .
2026 Membership Dues Level: Active
County Society Dues (Required) - Shawnee

Total amount: $550.00 (USD)

By clicking the Pay button, you agree to the following: privacy policy, refund policy,

terms of service and security policy.
Cancel Pay $550.00 (USD) ¢

%;‘é Personify’

Privacy Policy Terms of Service

Organization address: 623 SW 10th Avenue , Topeka, Kansas, 66612, United States For support, contact: utility@kmsonline.org

HELP

Throughout the process, you'll see “Help” buttons. Clicking one will open an
email to our portal support team (also listed below). We encourage you to use

these if you need assistance at any point.

If you need any assistance, please reach out to us at

portalhelp@kmsonline.org



